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Istruzioni per richiedere il trasferimento del Grant in una nuova Istituzione
Ospitante

Qualora il Principal Investigator (Pl) intendesse trasferire la propria attivita di ricerca presso un
nuovo ente, potra fare richiesta di trasferimento del grant prendendo prontamente contatto con
gli uffici di Fondazione AIRC per la ricerca sul cancro ETS (a seguire AIRC). Il Pl dovra comunicare
presso quale Istituzione intenda proseguire lattivita di ricerca e la data di decorrenza del

trasferimento.

AIRC si riserva di valutare la richiesta di trasferimento e di accoglierla solo qualora fossero
soddisfatti tutti i requisiti necessari e garantita la fattibilita del progetto.

Se la nuova Istituzione non e presente nelle anagrafiche di AIRC, dovra fornire idonea
documentazione che attesti di avere i requisiti previsti dal bando e autocertificare di essere un
organismo di ricerca come definito dalla Circolare dellUnione Europea 2014/C 198
(https://Amww.direzionescientifica.airc.it/wp-content/uploads/2021/10/Registration-Hosting-Institution.pdf).

AIRC rendera disponibile nella pagina personale del Pl la procedura necessaria per fornire la
documentazione relativa alla richiesta di trasferimento. Il Pl dovra quindi:

1. Accedere alla pagina personale del PI.

2. Nella sezione Submissions selezionare il link in rosso You have pending actions. Please click
here to access project details in corrispondenza del progetto da trasferire.

Your submissions archive

Investigator Grant - IG 2021

Title: ACTIVE
Principal Investigator:

Type: Individual Grant - IG Project Code:

Year submission: 2021 Year of latest renewal: 2021

You have pending actions. Please click here to access project details

3. Selezionare il link Edit change Hosting Organization form.

Your open requests

Name Original Document Actions

Change Hosting Organization - PI Request » Edit change Hosting Organization form
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4. Si generera un primo modulo in cui il PI dovra indicare la nuova Istituzione Ospitante e il
Legale Rappresentante. In questo modulo il PI dovra inoltre compilare la sezione Feasibility
spiegando come la fattibilita del progetto sara garantita anche nella nuova Istituzione.

Change Hosting Organization

Investigator Grant - IG 2021

Hosting Organization

Current Institution:

Current Department:

Legal Representative: =]

OBy flagging this check box you are declaring that the Director of the Department is duly authorized to sign
on behalf of the Legal Representative of the Institution.

Address:

Requested Institution

Requested Institution: -
Requested Department: Not available

Legal Representative:

Address:

Feasibility:

SAVE CANCEL

5. Una volta salvato il modulo, nella sezione Your open requests si genereranno tre link:

i. Change Hosting Organization - Pl Request: in questa sezione é possibile visualizzare
la richiesta ufficiale del trasferimento precompilata (Open Document). Tale richiesta
dovra essere firmata digitalmente dal Pl tramite firma elettronica avanzata (vd. FEA
INSTRUCTIONS) utilizzando il link Sign PI request, non sono ammessi altri tipi di firma
elettronica.

ii. Change Hosting Organization - Destination Organization Acceptance: tramite
questo link dovra essere caricata la lettera da parte del nuovo ente ospitante, in cui il
Legale Rappresentante si impegna a osservare tutte le regole amministrative per la
gestione del grant, mettere a disposizione spazi e personale per lo svolgimento del
grant. Il documento dovra essere firmato digitalmente tramite firma elettronica
certificata (p7M o .pdf signed).

ii. Change Hosting Organization - Clearance by current Hosting Organization:
utilizzando questo link dovra essere caricato il documento con cui la vecchia Istituzione
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prende atto della richiesta di trasferimento del grant. Il documento dovra essere
firmato digitalmente tramite firma elettronica certificata (p7M o .pdf signed).

Your open requests

Name Original Document Actions
Change Hosting Organization - PI Request -J Open Document » Sign PI request

Change Hosting Organization - Destination
» Upload Acceptance

Organization Acceptance

Change Hosting Organization - Clearance by current
» Upload Clearance

Hosting Organization

6. Per i bandi nei quali é richiesto di fornire una lettera di Institutional Commitments (es.
MFAG, Start Up ecc.) il PI dovra inoltre caricare una nuova lettera firmata digitalmente dalla
nuova Istituzione. Tale documento dovra ricalcare tutti i punti previsti nella "Letter of
Institutional Commitments" del bando di riferimento.

| Group Leader dei programmi Multi Unit dovranno ottenere l'assenso al trasferimento da
parte del Pl del programma, che dovra compilare e firmare la richiesta ufficiale del
trasferimento nella sua pagina personale.

Your open requests

Name Original Document Actions

Change Hosting Organization -
» Edit change Hosting Organization form

PI Approval

7. Una volta fornita la documentazione gli Organi Scientifici di AIRC valuteranno la capacita
dell'ente di ospitare il progetto.

8. Ottenuta l'approvazione di AIRC, il Pl dovra compilare il rendiconto amministrativo relativo
alla gestione del grant fino alla data del suo trasferimento (Partial Administrative Report).
Nel caso in cui una parte dei fondi non sia stata spesa, AIRC ne richiedera la restituzione per
trasferirli al nuovo ente. Non € ammesso il trasferimento diretto degli eventuali fondi residui
dalla vecchia Hosting Institution alla nuova.

9. Aseguito dellapprovazione del rendiconto, il Pl dovra accettare ufficialmente il grant con la

nuova Istituzione compilando I'Acceptance Letter.
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How to request the transfer of the Grant to a new Hosting Institution

Principal Investigators (PI) who move to a new Hosting Institution can transfer their grant and are
requested to promptly contact Fondazione AIRC per la ricerca sul cancro ETS (following AIRC). The
Pl must inform AIRC about the new Institution where he/she intends to move his/her research
activity and about the transfer date.

If the new Institution is not present in the AIRC platform, suitable documentation certifying that it
meets the requirements of the call for applications and certifying that it is a research organization
as defined by the Circolare dellUnione Europea 2014/C198 (https//wwwv.direzionescientifica.airc.itwp-
content/uploads/2021/10/Registration-Hosting-Institution.pdf) must be provided.

AIRC reserves the right to evaluate the transfer request and to accept it only if all requirements are
met and the feasibility of the project is guaranteed.

Once AIRC has been informed officially, all forms for the transfer request will be made available in
the PI's AIRC account. The Pl has to:

1. Log into the his/her AIRC account.

2. Go to the “Submissions” section, select the project to be transferred and click on the the red
link “You have pending actions. Please click here to access project details”.

Your submissions archive

Investigator Grant - IG 2021

Title: ACTIVE
Principal Investigator:

Type: Individual Grant - IG Project Code:

Year submission: 2021 Year of latest renewal: 2021

You have pending actions. Please click here to access project details

3. Click on the Edit change Hosting Organization form link

Your open requests

Name Original Document Actions

Change Hosting Organization - PI Request » Edit change Hosting Organization form
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4. Afirst form generates where the Pl has to select the new Hosting Institution and the Legal
Representative from the drop down menu. In this form the Pl also has to fill in the
“Feasibility” section, explaining how the feasibility of the project is guaranteed in the new
Institution.

Change Hosting Organization
Investigator Grant - IG 2021

Hosting Organization
Current Institution:
Current Department:

Legal Representative: -
L

OBy flagging this check box you are declaring that the Director of the Department is duly authorized to sign
on behalf of the Legal Representative of the Institution.

Address:

Requested Institution

Requested Institution:

[1

Requested Department: Not available
Legal Representative:

Address:

[<

Feasibility:

SAVE CANCEL

5. Once the form has been saved, three links will generate:

l.  Change Hosting Organization - Pl Request. the pre-filled official transfer request

(Open Document) can be viewed and must be signed digitally by the Pl by clicking on
the Sign Pl request link (see FEA INSTRUCTIONS). No other electronic signatures by
the Pl will be accepted.

Il.  Change Hosting Organization - Destination Organization Acceptance. upload

a letter in letterhead paper of the new host organization in which the Legal
Representative commits to follow all AIRC's rules for the grant management and
confirms that proper working spaces, laboratories, equipment, qualified personnel
and resources to allow the project execution will be provided. The document must
be digitally signed by the legal representative with a certified electronic signature
(p7M or .pdf signed).
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lll.  Change Hosting Organization - Clearance by current Hosting Organization:
upload a letter in letterhead paper of the old hosting Institution in which the Legal
Representative acknowledges the grant transfer request. The document must be
digitally signed by the Legal Representative with a certified electronic signature (p7M
or .pdf signed).

Your open requests

Name Original Document Actions
Change Hosting Organization - PI Request -_.J' Open Document » Sign PI request

Change Hosting Organization - Destination
» Upload Acceptance
Organization Acceptance
Change Hosting Organization - Clearance by current
» Upload Clearance
Hosting Organization

In addition to the documents described above, for some funding schemes (eg MFAG, Start
Up etc.) itis required to provide a letter of Institutional Commitments as well. Pls will have
to upload a new letter of Institutional Commitments (digitally signed by the Legal
Representative of the new Hosting Institution) following all the points detailled in the the
reference call.

Group Leaders of Multi Unit Programs need to obtain the approval of the Pl of the program,
who will have to fill in and sign the official transfer request through his/her own AIRC

account.

Your open requests

Name Original Document Actions

Change Hosting Organization -
» Edit change Hosting Organization form

PI Approval

After all documents have been provided (and only then). The AIRC Scientific Bodies will
assess the transfer request.

After the transfer request has been approved, the PI will be requested to fill in an
administrative report relating to the management of the grant by the old Hosting Institution
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up to the transfer date (Partial Administrative Report). All unspent funds must be returned
to AIRC, who will transfer them to the new Institution after receiving them. Direct transfer
of funds from the old Hosting Institution to the new Hosting Institution is forbidden.

. After the partial report has been approved, the PI can officially accept the grant with the
new Institution by filling in the Acceptance Letter in his/her AIRC account.
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